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1. O0uIMe MoJ10;KeHus

1.1. Hacrosimee Ilonoxenune onpeaensier mopsaoK CO3aHUS U MCIOJIb30BaHUS B
y4eOHOM [IpolLlecC€ YacTHOrO y4YpexaAeHHs Bbiciiero oOpazoBaHus «HCTUTYT
rOCyJApCTBEHHOTO  aJAMUHUCTpUpOBaHus» (mamee —  HMHCTUTYT) 3JIEKTPOHHOU
oubnuoreku (manee — Ob) u pa3paboTaHO B COOTBETCTBUU C ['pa’kTaHCKUM KOJIEKCOM
Poccuiickoit @enepanuu (dactb yerBeptasi) ot 18.12.2006 r. Ne 230-D3, OenepaibHbIM
3akoHOM OT 27.07.2006 Ne149-®3 «O06 undopmarmu, nHGOPMAITHOHHBIX TEXHOJIOTHIX U
o 3ammre wuHpopmamum», ['OCT P 52653 — 2006 «MupopmanmoHHO-
KOMMYHUKAllUOHHBbIE TEXHOJOTMUM B 00pa3oBaHMU. TepMHHBI U  ONpPEAEIICHUY,
yTBepkAeHHbIM mpukazom PocrexperynupoBanus ot ['OCT P 52653 — 2006
«MHpOopMaIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUM B O0pa3oBaHUU. TepMUHBI U
onpeNeNIeHUs», YTBEPKACHHBIN mpukazom PocrexperyaupoBanusi ot 27.12.2006 r. Ne
419-ct 1. Ne 419-ct, [OCT P 53620-2009 «MHpOpMaLIMOHHO-KOMMYHHUKAITMOHHBIE

TEXHOJIOTUM B 00pa3oBaHWU. OJEKTPOHHBIE oOpa3oBaTenbHble pecypcebl. OOmme
MOJIOKEHUS», YTBEPAKACHHBIN nprka3zoMm PoctexperynupoBanus ot 15.12.2009 r. Ne 956-
ct, TOCT 7.83-2001 «Cuctema cTtaHgapToB mo uH(opManuu, OUOIMOTEUHOMY U
W3/1aTeNIbCKOMY JIeNly. DIEKTPOHHbIE n31aHusl. OCHOBHbBIE BU/Ibl U BBIXOJAHBIE CBECHUSY,

®denepanbHbIM 3aKOHOM OT 29.12.1994r. No 78-D3 «O 61OIMOTEYHOM JiesIe», MPUKa3aMU
U pacnopsbkeHussMu pekropa MucturyTa, HactosmmMm [lonoxxenuem.

1.2. DnekrtponHast 6ubnumorexka MHcTUTyTa — 3TO MH(OPMALMOHHAs CHCTEMA,
o0ecrieunBaroliasl CO3/laHUE U XPAHEHUE JOKYMEHTOB B JJIEKTPOHHOM BHJE, C
BO3MO’KHOCTBIO JIOCTyIIa K HUM 4Yepe3 CPEICTBA BHIYUCIUTEILHON TEXHUKH, B TOM YHCIIE
[0 TEJIEKOMMYHHUKAIIMOHHBIM ceTsM. Db sBuserca uyacthio OubOamorexkn MHctuTyTa M
MPECTABISIET CO00M KOMIUIEKC Pa3sHOPOIHBIX AIIEKTPOHHBIX MAaCCHBOB WH(GOPMAIUHN U
ANIEKTPOHHBIX CPEJICTB AOCTYTA.

1.3. DOnexkrponHas OuOIMOTEKa BKJIIOYAaEeT B ce0s: coOpaHHe DIEKTPOHHBIX
00pa3oBaTebHBIX PECYpCOB (COOCTBEHHBIX U CTOPOHHUX 3JIEKTPOHHO-OMOIMOTEUHBIX
cucteM) YyuyeOHOH, y4eOHO-METOAUYECKON JHUTepaTypbl M HMHBIX OHMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYpPCOB, U CPEICTB OOecredeHrus o0pa3oBaTENbHOIO Mpolecca Mo
peanu3yeMbIM B COOTBETCTBUM C JIMIIEH3MEH Ha OCYyIIECTBIEHHWE 00pa3oBaTeIbHOU
NEeSITEIIbHOCTH 00pa3oBaTEIbHBIM mporpaMmmam CpeIHero " BBICIIIETO
po¢heCCUOHANIBHOTO 00pa30BaHusl.

1.4. B mHacrosmem [lomokeHMH TPUMEHSIOTCS CIEIyIOIIWEe TEPMHHBI U

OIIpeEIICHUS:
- JINIO, CO3/1aBlIee 00pa30BaTEIbHOE IEKTPOHHOE H3/IaHHUE HITH
Aemop NPUHUMABILIEE YYaCTHE B €r0 CO3JJaHNH, a TAKXKE MOJIpa3/IeIeHue
HNucTuTyTa, OT UMEHH KOTOPOTO CO3/1AI0TCA U (MITH) Iy OJIHKYIOTCS
y4eOHBIC MAaTEPHUATIBI;
Ilonv3oeamens | - hu3MUECKOE WM IOPHIMYECKOE JIMIIO, TIOJIB3YIOIIEeCs yCIyTaMu
971eKMPOHHOIL DIIEKTPOHHON OMOINOTEKH;
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ouobnuomexu

Inekmpounwtii - JOKYMEHT Ha MallIMHOYUTAEMOM HOCHUTEIIE, JIJISI UCTIOIb30BaHUS
00Kymenm KOTOPOTO HEOOXOIMMBI CPEJICTBA BHIYMCINUTEIbHON TEXHHUKH;

- QJIEKTPOHHBIN TOKYMEHT (IpyMIia 3JeKTPOHHBIX TOKYMEHTOB),
Dnexmponnoe MPOLIEIINI peAaKIIMOHHO-U3AAaTEIbCKY0 00pabOTKyY, IpeIHa3HAYEHHBIN

uzoanue JUTSL pacTIpOCTPAHECHHS B HEU3MEHHOM BH/JIC, UMCIOIIHIA BBIXO/THBIC
JIaHHbIE;
Dnekmpounwlii - 3JIEKTPOHHOE U3/1aHKE, B OCHOBHOM BOCITPOU3BO/SIIIEE
ananoz COOTBETCTBYIOIIEE TIEYaTHOE U3/IaHKe (PACTIONOKEHUE TEKCTA,
neuamnozo WUTIOCTPALIMH, CCHUIKU, TPUMEYaHUS U T.11.);
u3z0anus

- OCHOBHOE y4eOHOE 3JIEKTPOHHOE M3/1aHue, coJepKaliee
CUCTEMATHYECKOE M3JIOKCHHUE YUeOHOW AUCIIMILINHBI U CO3/IaHHOE Ha
Dnexkmpouuslit | BBICOKOM HAYYHOM M METOJMYECKOM YPOBHE, TOTHOCTHIO

YUeOHUK COOTBETCTBYIOIIIEE eaepanbHoi cocTapsitonieit aucumumabl ['OC u
(unmu) ®I'OC BIIO (BO) cieunanbHOCTEH U HANIPaBICHUN, OTIPEAETIIEMOM
JMTAKTHYCCKUMH SAMHHUIIAMH CTaHIapTa U IPOrPaMMOii;

- 3TO U3J]aHUE, YACTUYHO WJIH MOJTHOCTHIO 3aMEHSIOIEE WU
JOTIOJTHSIIOIIEeE YIeOHHK 110 GeaepanbHoit kommoHeHTe ['OC u (nn)
®I'OC BIIO (BO), mo quciuminHaM By30BCKOTO KOMITOHEHTA,
CrienMaau3anuii U PaxyIbTaTUBHBIX JUCIUTUTMH ¥ O(DHUIIHAIIBHO
YTBEP)KACHHOE B Ka4eCTBE JJAHHOTO BHJIA U3JAHMS;

Onekmponnoe
yueodHoe nocooue

Dnekmponnsiii | - IPOrpaMMHBIN KOMITIEKC, BKITIOYAIOIINHA CHCTEMAaTU3NPOBAaHHbIE
yueono- y4eOHbIe, HAyYHbIC U METOANYECKHE MAaTEPHUAIIBI TIO ONPEIEIICHHON
Memoouyeckuii | yaeOHON TUCIMIUIMHE, METOJUKY €€ U3YUEHUs CPEeICTBAMU
KOMRJIEKC no nH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH M 00eCTIeYnBaOIIUI
oucyuniune YCIIOBUS JUISl OCYIIECTBIICHHS PA3IMYHbBIX BHOB Y4EOHOH NesITeIbHOCTH;
Dnekmpouuslit | - COBOKYIHOCTb CPEJCTB MPOIPAMMHOT0, HH(OPMAIIHOHHOTO,

00pazoeamenbHblil | TEXHUIECKOTO M OPTaHU3alMOHHOTO 00eCIeueH s, B KOTOPO# OTpaxkaeTcs
pecypc (Opyzoe | HEKOTOpas IpeIMeTHas 00J1aCTh, PEaTU3yeTCsl TEXHOJIOTHUS €€ H3Y4CHHUSI

Hazeanue- JUTSL PA3JINYHBIX BUJIOB YY€OHOM JIEATEIILHOCTH, IIPECTABIICHHAS B
KomnvlomepHoe | SIEKTPOHHOM BHJIC HA MAIIMHHBIX HOCUTEISIX WIH Pa3MEIICHHAS B CETIX
cpeocmeo OBM (JI0KaJIbHBIX, PETHOHAIIBHBIX, TJI00ATBHBIX);

ooyuenus — KCO)

- KOMIIBIOTEP, BBIICIICHHBIN U3 TPYIIIBI IEPCOHATBHBIX KOMITBIOTEPOB (HITH
Cepesep pabounx CTaHIMI) /ISl BBIMIOJTHCHHUS KaKOW-THO0 CEpBUCHOM 3a1aun 6e3
HETIOCPEJCTBEHHOTO YYaCTHs YeJIOBEKA.

2. lleqiu m 3a1a44 JIEeKTPOHHOM OMOJIMOTEKH

2.1. DLenbto co3naHus dieKTpoHHOW Oubnunorekun HWHcTuTyTa  sIBisiercs

COBEPIICHCTBOBAHUE M TMOBBINIEHUE Y(PPEKTUBHOCTH U OMEPATHBHOCTH OOCITYKHMBaHUS
MOJIb30BaTENeH, pacUIMpPeHUE CIIOCOOOB COXpPAaHEHMsI JOKYMEHTOB, XPaHSIIUXCS B €€
dboHgax, TMpeAOTBpAIllCHHE H3HOCA  (PUBMUECKUX  OK3EMIUIIPOB,  PACIIMPECHHE
MOTEHIIUATIFHO JIOCTYMHBIX HCTOYHUKOB KOMIUICKTOBAHMS OWOIMOTEUHBIX (DOHIOB, a
Takke HMHPOPMAIIMOHHOE OO0ECTICUeHHE JOTMOJHUTEIbHBIX BO3MOXXHOCTEH y4eOHO-
BOCIIUTATENILHON U HAYYHO-HUCCIIEI0BATEIBCKON PA0OTHI, BKIIFOYAS:

2.1.1. OOGecneuenre TOCTYMHOCTH IOJHOTEKCTOBBIX M3JaHUNW M JOKYMEHTOB
TPYAOB COTPYIHUKOB MHCTUTYTA, TPEAOCTABICHUE KOTOPBIX YATATEISAM 3aTPYIHEHO WU




OTPaHMYECHO W IEHHBIX B HAYYHOM M HCTOPUYECKOM IUIaHE TOKYMEHTOB B (hOHIAxX
OMOIMOTEKH, CO3/1aHuUs PJIEKTPOHHBIX KON U 00ecieueHrs YAaJIEHHOTO J0CTyNa K HUM
(peaxux KHUT, (HOTOATHOOMOB, pYyKOMMCHBIX KHUT, AUCCEPTALNN U T.I1.);

2.1.2. Obecneuenne noctyna K nHGpoOpMalnu, CynieCTBYIOEH UCKIIOYUTENHHO B
aekTpoHHOU (opme. [IpenocraBiienre MOIb30BATENSIM HOBBIX BO3MOXKHOCTEH PabOThI C
OonpmuMu oobeMamMu HH(pOpMaLNH;

2.1.3. Co3nanue 3JIeKTPOHHBIX KOMHM IEHHBIX B HAYYHOM U UCTOPUYECKOM ILJIaHE
JOKYMEHTOB B (hoHIaX OMOIMOTEKH U 0OecTiedeHne yIaIeHHOTO JOCTYa K HUM;

2.1.4. OO0ecrieuenne jgoctyna  OOydYaroUIMXcs,  HAyYHO-TEJArormuecKux
pabOTHUKOB, COTPYIHUKOB K DJIEKTPOHHO-OMOIMOTEUHOW CHCTEME, BKIIOUAIOIIEH
W3JIaHus, HCMOJb3yeMble i1 WH(GOPMAIMOHHOTO obecrneueHuss o0pa3oBaTENbHOTO U
HAYYHO-UCCIIE0BATEILCKOTO Iporiecca B MIHCTUTYT, U obecriednBaromield BO3MOKHOCTD
JocTyma yepe3 cetb VIHTepHeT;

2.1.5. TlpenocraBneHue TMOJB30BATENIIM HOBBIX BO3MOXHOCTEH pabOThI C
OoonpmMMu  oObeMaMu HMHGOpPMallMd M TOBBIIIEHWE KadyecTBa W ONEPaTUBHOCTH
oOCIIy>)KMBaHHUs, pacUIMpeHue TMepeuHs ycayr Oubnuoreku WHCTUTYT 3a cuer
MPeIOCTaBICHHMS 0JIb30BATENSIM HHPOPMAIMOHHBIX pecypcoB Ob;

2.1.6. Mopaepuuzanusi OHUOIMOTEYHBIX TEXHOJIOTUH, HMX CHUCTEMAaTHYECKOe
YCOBEpILIEHCTBOBaHUE, OOHOBJIEHHWE W TMPUBEJIECHUE B COOTBETCTBHE C HOBBIMHU
TpeOOBaHUAMU U HOPMAaMHU, TEXHUYECKUMHU YCIOBUSMHU U MTOKA3aTEIIMU KayecTBa;

2.1.77. HWurerpauuss  uHopmManuoHHbIX  pecypcoB Ob  HHcturyr B
MH(}OPMALIMOHHBIE pecypchl OMOIMOTEK APYTUX BY30B U OpraHU3aIUi;

2.1.8. J1loirocpo4yHoe XpaHEeHUE AIEKTPOHHBIX MATEPUATIOB;

2.1.9. PacnpoctpaHeHHe CBEIEHHMI O By3€ € NO3MLHUM HAayYHO-TEXHUYECKHUX
JOCTUKEHUN U MHHOBALIMK B OpraHu3alliy y4eOHOro mpoiiecca.

2.2. 3ajayamMu SJIEKTPOHHON OMOJIUOTEKH By3a SBIISIIOTCS:

2.2.1. Obpazoséamenvuas, B pamMKax KOTOPOH OCYIIECTBISIETCS MOJACPIKKA
00pa30BaTEeNbHOIO MpoLecca MOCPEACTBOM IPEAOCTABICHUS YYEOHOro Marepuana o
npo¢uIiIo By3a;

2.2.2. ©@omnooobpazyrowas, B pamkax KoTopoud ¢oua Ombiamorexkn HHCTHTYTa
MOTIONHSETCS JOKYMEHTaMU B JJIGKTPOHHOM BHJIE M JOMOJHSAET (DOHI TpaTuIllMOHHBIX
WU3JIaHU;

2.2.3. Cnpasounas, HampaBJ€HHas Ha YJOBIETBOpPEHHE TMOTpeOHOCTEH B
uHGOpMAIINH SHIIMKIONEINYECKOTO XapaKkTepa.

3. CTpyKTypa 3JIeKTPOHHOI 0HOIHOTEeKH

3.1. DnekTtpoHHas OuUOIMOTEKa BKJIKOYAET CJCAYIONME BHUIBI AIEKTPOHHBIX
peCypcoB:
[To dopme coOCTBEHHOCTH:
— Ppecypchl 3JIEKTPOHHOTO KaTayiiora omOnnoTeku MHCcTUTYTA M Ipyrux 0a3 JaHHBIX
COOCTBEHHO# IreHepaIum;



ANIEKTPOHHBIE PECYPChI, SBJISIONIUECS COOCTBEHHOCThIO MHcTHTyTa, T.€.
cO3/1aHHbIe MPOGECCOPCKO-NPENOaaBaTEIbCKUM COCTaBOM MHCTUTYTa U APYTHUMHU
ABTOPAaMU/COCTABUTEIISIMU B TIOPSIIKE BBITIOTHEHUS CITY)KEOHOH eI TeITLHOCTH,
ANIEKTPOHHBIE  PECYpPChl, HE SBISAIOMHUECS COOCTBEHHOCThIO MHCTHTYTA,
MIPEIOCTABJICHHBIC JIMIIAMH, UMEIONMMU Ha HHUX TpaBa COOCTBEHHOCTH (B T.d.
aBTOPCKOE MPABO);

KAaueCTBEHHBIE CETEBbIE PECYpPChl CBOOOJHOTO JOCTYyMa (apXWB MaTEepUAIOB),
HeoOXoIMMBbIe JIJIsl oOecrieueHrs yueOHOro Mmpolecca U co3/laBaeMble B Mpoliecce
pabotsl B UHTEpHETE.

[To BugaM HOocuTesel nHMOpPMAIIUU:

3JIeKTPOHHBIE pecypchl B popmare CD u DVD;

ANIEKTPOHHBIE PECYPCHI B BUJIC OTICILHBIX (haiijIoB.

3.2. DnexkTpoHHas OUOIMOTEKA BKIKOYACT:

MOJTHBIE TEKCThl yYEOHHMKOB, YUYEOHBIX ITOCOOMH, KypCOB JIEKIMH, y4eOHO-
METOJMYECKUX  KOMIUIEKCOB,  Y4YEOHO-METOJMYECKUX  pPEKOMEHJAIuil U
pa3paboTok, u3gaHHbIX B HCTHTYTE;

ANIEKTPOHHBIE  aHAJOrd  MOHOrpaduif,  COOpDHHUKOB  HAy4HbIX  TpPYJIOB,
aBTopedepaToB nuccepranuii npenonasarencii HY BO «T'Ax;

ANIEKTPOHHBIE KATaJloTW KHUT, CTaTed, MEePUOJUKH M JPYrHMX JOKYMEHTOB,
XpaHsmuxcsi B Oudnuoreke MHCTUTYTA;

BHEIITHUE MH(OpPMAIIMOHHBIE OnOMorpaduyeckue (KaTajaord, yKkazaTteid, CIIMCKU
W JIp.) W TIOJHOTEKCTOBBIE WH(OPMAIMOHHBIE PECYPCHI, TOCTYIl K KOTOPBIM
Oubnuoreka OpraHm3yeT Ha OCHOBE JIMIICH3MOHHBIX  COIVIAIIEHUH  C
OTCUECTBEHHBIMH M MEXKAYHApPOIHBIMH  KOPIOPAUSIMH W JAPYTHMH
OOBEAMHEHUSIMU WJIM OECIUIATHOTO TEKCTOBOTO JIOCTyma K 0a3aM JTaHHBIX
WHOOPMAIIMOHHBIX IIEHTPOB W KOMIIAHUH Ha OTOBOPEHHBIM CTOPOHAMH
KpPaTKOBPEMEHHBIN CPOK;

ANIEKTPOHHBIE AHAJIOTH Y4YEOHO-METOJIMYECKUX KOMILUIEKCOB M0 IUCHHUILIMHAM,
paszpabarbiBaeMbie Ha Kadenpax WHcTuTyTa, SBISIONIMECS COOCTBEHHOCTBHIO
WNHucTuTyTa, TO €CTh CO3/IaHHBIE €ro pPAa0OTHUKAMH B TIOPSIAKE BBIOJHCHHUS
CIIyKeOHOM eI TeNbHOCTH;

y4eOHUKH, YyueOHble TMOCOOMsT W JApyrue MaTepHalbl, MPEACTABICHHbIE B
o6ubnuoreke Ha quckax (CD, DVD u np.);

KaTaJIoTH CChUIOK Ha MOJIe3HbIe HAyYHO-00pa30oBaTeNIbHbIE CaiiThl IHTEpHET.
4. KommexktoBanue GoHAa JIEKTPOHHON OMOIMOTEKH

4.1. UcTouyHuKaMu KOMILJIEKTOBaHUS (POHAA 3JIEKTPOHHON OMOIMOTEKU SBIISIOTCS:
KHUT'OTOPTOBBIE M KHUTOM3IAI0IIME OpraHU3aluy,

areHTCTBA [0 PACIPOCTPAHEHUIO NIEPUOANYECKUX U3/IaHUM,

(bakynbTeTsl, KaQeapsl U Apyrue noapasieieHus By3a,



— OpraHu3aly — NOCTABIIMKH 3JIEKTPOHHBIX U3/IaHNUN U JOKYMEHTOB.

4.2. DAEeKTpOHHbIE HW3aHUA U JOKYMEHTHI SIBJISIFOTCS OOBEKTaMU aBTOPCKOIO
IIpaBa U OXPAaHAIOTCS 3aKOHOAATENbCTBOM P®d M MexayHapoOHBIMM KOHBEHUUSMH. B
cillydae JEMCTBUS aBTOPCKUX IIpaB C MpernojaBaTeneM 3akitoyaercs JIMneH3noHHbIN
JOrOBOp O IMpPEeNOCTaBICHUM IIpaBa HCIHOJIb30BaHMs IPOU3BENEHUM (mamee —
JInueH3noHHbIA 10roBOp), AKT IpUeMa-liepeiayu K JMUEH3MOHHOMY JI0rOBOpY (zajee -
AKT mnpuema-nepefaud) U YueTHas KapTOyka O3JIEKTPOHHOTO JOKYMEHTa (lajnee —
VY4yeTHast KapTouKa), peryJUpyrolMe paBa By3a MCIOIb30BaTh JTOKYMEHT HA yCIIOBUSX,
OTpeeNIIeMbIX JOTOBOPOM C COONIOJICHHEM OOOIOJHBIX MHTEPECOB, JHMIIEH3MOHHOU U
IIPaBOBOM YMCTOTHI 3JIEKTPOHHOIO U3/IaHUS WM JOKYMEHTA.

AKT mpuema-nieperayd U YyeTHas KapTOuKa SIBJSIOTCS HEOTHEMIIEMOM YacThbIO
JIuuensuonnoro aorosopa (IIpunoxenue).

4.3. CpoOogHOMY TIEpPEBOAY B DJIEKTPOHHYIO (hOopMy (CKAaHHUPOBAHUIO) MOJJICKAT
W3J1aHus, HA KOTOPBIE UCTEK CPOK AEUCTBHS aBTOPCKOIO IIpaBa B COOTBETCTBUU ¢ HacThio
4 T'paxxnaHckoro kogekca PO.

4.4. K Bu1aM 3JIEKTPOHHBIX TOKYMEHTOB M U3aHUM OTHOCATCS:

— DJIEKTPOHHBIE aHaJorM (BEpCUM) NEYATHBIX M3JaHUM, IOArOTOBJICHHBIE
IpenojaBaTesiMu U coTpyaHukamu WHctuTyra m u3ganHele B MHcTuTyTe B
COOTBETCTBUHU C IUIAHOM M3JaHUIl HAy4YHOW M y4yeOHOW JUTepaTyphl (IJIAHOBBIE
u3nanust). [nanoBele n3nanus ABISAIOTCS coOcTBeHHOCThIO MHcTuTyTa. [opsaok
MIPEeIOCTaBIECHMS INIAHOBBIX U3JJaHUI OIpeselieH B nojapaszaene S.1;

— DJIEKTPOHHBIE IOKYMEHThI y4eOHO-METOAMYECKOr0 Ha3HAYEeHUs, TOATOTOBJICHHBIE
NpenojaBaTesIMU U COTpyJHUKaMH MHCTUTyTa a8 OpraHusanuu ydeOHOro
mpolecca B TOPSAKE CIY>KEOHBIX O00sS3aHHOCTEH (CIIyKEOHbIE JTOKYMEHTHI).
CayxeOHble JOKyMEHTBHI SBISIOTCS coOcTBeHHOCThIO WMHctuTyTa. Ilopsmok
IPEIOCTaBIeHUs CIIyKEOHBIX JIOKYMEHTOB OIIpEeIIeH B Iojpasene 5.2;

— DJIEKTPOHHBIE JJOKYMEHTbl Y4eOHO-METOIUYECKOI0 Ha3HAYEHHUsI, IO OTOBJICHHbIE
IPENOoJaBaTesIMU U COTpyIHHMKaMu WHCTUTYyTa B HMHUIMATUBHOM IOPSJIKE
(MHMLIMATUBHBIE  JOKYMEHThI).  VIHMIMAaTHBHBIE  JIOKYMEHTBl  SIBIISIOTCA
COOCTBEHHOCTbIO ~ aBTOpOB.  [lopsok  mpenocTaBieHUs  MHULUATHBHBIX
JIOKYMEHTOB OINPE/ENEH B roapasaene 5.3;

— DJIEKTPOHHbIE U3JJaHUS — aHAJIOTU MEeYaTHBIX U31aHui U3 oHaa OMOINOTEKU By3a,
CO3JIaHHbIE C MCIOJb30BAHUEM METOJOB CKAaHUPOBAaHUS TEKCTOB (aHAJIOTH
nznanuii). Ilopsiiok npegocraBieHrs aHAJIOTOB U3/1aHUHM OIpeJieNieH B oIpa3/iese
5.4;

— DJIEKTPOHHbIE M3JaHUS U JOKYMEHTBI, aBTOPbl KOTOPBIX HE SBISIOTCA
npenojaBaTessiMiu U coTpyaHukamMu MHctutyTa (cropoHHue msnanus). [lopsmok
IIPEIOCTaBJIEHNsI CTOPOHHUX U3AaHUM OIpeseseH B noapaszeie 5.5.

5. Ilopsinok npenocTaBjeHUs MAaTEePUAJIOB B (DOHJ 3J1eKTPOHHOM 0UOJIMOTEeKH

5.1. IlnanoBele u3ganus MHCTUTYTA, BKIItOYas 3JEKTPOHHYIO KOIHIO JIOKYMEHTA,



MePeIatoTCs COTPYIHUKOM (PaKyIbTeTa B OMOIMOTEKY (PEAAKITMOHHBINA OT/IEN) IO aKTy, B
KOTOpOM  3aUKCUpPOBaHbl Ha3BaHME, KOJMUYECTBO OHK3EMIUISIPOB M  CTOUMOCTh
IepeaBaeMbIX dJIEKTPOHHBIX M3aHUM. JIMIIEH3MOHHBIA JOTOBOP, aKT IIpUeMa-lepesauu
Y y4eTHasi KapTOUyKa 3aroIHSAI0TCSA Ha 3Tale Mepeadyn PyKOIUCH B OT/IEN.

5.2. DnexTpoHHbIE aHAJIOTU H3/aBaeMblX B MIHCTUTyTE TpylOB mpernojaaBaresne,
mpaBoo0JiaaTesIeM KOTOPHIX SBIAEeTCS MIHCTUTYT (BBIMOTHEHBI KaK CIIyKE€OHOE 3aJjaHue),
JIMIIEeH3MOHHBIA JOrOBOp JIsi TMOCJENYIOIIEr0 XpaHEHHs IepenaeTcss B OMOIMOTEKy
(penakUMOHHBIA OTJEd) OJHOBPEMEHHO C Mepefavyeil COOTBETCTBYIOLIMX IE€YATHBIX
U3JaHUH.

5.3. VHunuatuBHBIE JOKYMEHTHI TPENOCTABISIOTCS B (OHA 3JIEKTPOHHOM
OMOMMOTEKH JHMIIAMHM, MMEIOIIMMH Ha HHUX IMpaBa COOCTBEHHOCTH B COOTBETCTBUHU C
JEMCTBYIOIIMM 3aKOHOAATEIHCTBOM. MHHIIMATUBHBIE TOKYMEHTHI MEpenaloTcs B (OHT
ANEKTPOHHOW OWONIMOTEKH Ha YCIOBUSX, YKa3aHHBIX B JIMIIEH3MOHHOM JOrOBOpE Ha
UCIOJIb30BaHUE 00pPa30BaTEIBLHOIO IJIEKTPOHHOTO JOKYMEHTa Ui MOMOJHEHus (oHna
yueoHoit oubmuorekn UY BO «MI'A» u ydyeTHON KapTOUKe AJIEKTPOHHOTO JOKYMEHTA.
JIMLIEH3MOHHBIN  JTIOTOBOp  JIOJDKEH OBITh  3aKIIOYEH MEXIy oOpa3oBaTeiabHOMN
OpraHu3anuedl M JMIOM, OO0JIaJalolUM MPaBOM COOCTBEHHOCTH Ha IepeaBaeMblii
Marepuain. Ilpu cocraBieHHMM AOTOBOpa PEKOMEHIYETCS MCIOJIb30BaHUE TUIIOBOTO
Jluuensuonnoro gorosopa (Ilpunoxenue). [loanucanuwiii 3x3eMIusip JIMieH3MOHHOTO
JOTOBOpa, akT NpHeMa—Iepenadyd M Y4YeTHas KapTO4Ka »3JEKTPOHHOIO JIOKYMEHTa
XpaHsaTcs B oubnmorexe MucTutyTa.

54. AHanoru mneyaTHBIX HW3JaHUN, HMMEIOIIMXCA B OUOIMOTEKE, MOTYT OBITh
cOo3/1aHbl B OMOMMOTEKE By3a MpH (PYHKIIMOHUPOBAHUHU CHUCTEMBI SJICKTPOHHON TOCTABKH
JIOKYMEHTOB, @ TaKXe JUIsl PEIKUX U BETXUX U3TaHHM.

5.5. Croponnue m3nanus nepenarorcs B GoHa OMOIMOTEKH TUIIAMU, UMEIOITIMHI
Ha HUX MpaBO COOCTBEHHOCTH B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM.
JIMIIEH3WMOHHBIA  JIOTOBOpP  JIOJDKEH OBITh  3aKIIOYEH MEXIy 00pa3oBaTenbHOU
OpraHu3aluedl M JMIOM, OOJIaJalolUM MpPaBOM COOCTBEHHOCTH Ha MepeaBaeMblii
Matepuan. Ilpu cocraBieHMHM JOroBopa PEKOMEHIYETCS MCIIOIb30BAHUE THUIIOBOTO
JIuuensuonnoro gorosopa (Ilpunoxenue). [loanucanusiii s3x3emIusip JIMieH3nOHHOTO
JIOTOBOpA, aKT IIpUeMa-Nepefadyd M ydeTHas KapToyka >JIEKTPOHHOIO JOKyMEHTa
xpansTcs B Oubnuorexke MucTutyTa.

6. O0mue TpeOGOBaHUA K MOATOTOBKE JICKTPOHHBIX JOKYMEHTOB U U31aHUH

6.1. O6mre TpeboBaHMsI K OJTOTOBKE JIEKTPOHHBIX JOKYMEHTOB CIIEIYIOUIHUE:

— DJEKTPOHHBIE JIOKYMEHTBI MOTYT OBITH TMOJTOTOBJICHBI B JIOOOM yAOOHOM IS
aBTopa opmare. [Ipeanoururensusl cnenyomue Gopmarei: MS Word (DOC unu
RTF), PDF;

— wu3o0paxeHus (pucyHku, ¢potorpaduu, U T.I1.), BXOJASIINE B COCTAB JICKTPOHHOTO
JOKYMEHTa, MOTYT OBITh TMPEACTABJICHBI OTICIBHO WJIH, €CJIIH IO3BOJSET



BbIOpanHbIii  (opmar, B Teme gokymeHra. Dopmar u300paKeHUH HE

periaMeHTUpYyeTCs;

— MpOTrpaMMHBIE NPOAYKTHI, SBIIAIOIIMECS COCTaBHOM YacThIO 3JIEKTPOHHOIO
JOKYMEHTa (HampuMep, CpeIcTBa NPOCMOTpPa JOKYMEHTa, MPUMEpPbI U T.IL.),
JOJDKHBl MMETh B CBOEM COCTaBE€ ONMCAHHUE (MHCTPYKLMIO), TOCTATOYHOE JUIS
paboThHI C HUMU;

— JIOKYMEHTBI MOTYT OBITh apXUBHPOBAHBI ¢ TOMOIIbI0 apxuBaTopoB RAR, PKZIP,
WinRAR, WinZip.

6.2. DIeKTpOHHBIE W3MAaHUS W JOKYMEHTHl TNPUHUMAIOTCS Ha JIIOOBIX
MalIMHOYUTAEMbIX HOCHUTeNsAX. JlomyckaeTcss NpHUBOAUTH CCBUIKY (CETeBOM aipec),
YKa3bIBAIOIIYI0 Ha (U3MYECKOE MECTOIMOJNIOKEHUE OJIIEKTPOHHOTO JIOKYMEHTa B
nokanpHOM cety MHctuTyTa mnu MHTEpHET.

6.3. Hocurtenu »SIEKTPOHHOTO JTOKYMEHTa W CaMH JOKYMEHTHI JOJIKHBI OBITh
CBOOOJIHBI OT BPEIOHOCHOTO ITPOTPAMMHOI0 00ECTICUEHUSI.

6.4. Karanoruzauusi 3J€KTPOHHBIX pECYpCOB, BKIIIOYAEMBIX B 3JIEKTPOHHYIO
o6ubmuoreky, ocymectrisiercs Ha ocHoBe ['OCT 7.82-2001.

7. Pasmemienue u XpaHCHHE JJICKTPOHHBIX TOKYMCHTOB U U3JaHMUI

7.1. Pa3MelieHne W MNOPENCTAaBICHHE 3JIEKTPOHHBIX JIOKYMEHTOB W W3JIaHUU
HNHcTuTyTa ¢ BOBMOXHOCTBIO JIOCTYIa K HAM 4Yepe3 JOKAIbHYIO ceTh W/uinu VHTepHEeT
oOecreynBaeT IUCTAaHIIMOHHBINA OT/IEN.

Onextponnble u3nanusgs Ha CD m DVD pgmckax xpaHstcs B OuOnIHOTEKE H
JOCTYIHBI JUIsl paOOThI B 3JIEKTPOHHOM YHTAJILHOM 3aJie.

7.2. CTpyKTYpHBIMH  TOJAPA3ACIICHUSIMHU,  B3aUMOJCUCTBYIOIIUMU  MpH
OpraHU3aluy Pa3MEIICHNS U XPAHEHUS JIEKTPOHHBIX JOKYMEHTOB M U3JJaHUM, SABJISIIOTCS
bakyabTeThl, yUeOHBIN OT/IEN, TUCTAHIIMOHHBIN OT1en U 6ubnuoreka MHcTutyTa.

7.3. XpaHeHUE DJIEKTPOHHBIX PECYpPCOB MMEET CBOKO CIENMU(UKY, CBI3AHHYIO C
HEOOXOJIMMOCTBIO O0eCTeueHusT COXPAaHHOCTH MH(POpPMAIMM U IETOCTHOCTH JaHHBIX,
3a()UKCUPOBAHHBIX Ha (PU3UYECKUX HOCUTEIAX, a TAKKE 00ECTIEUEHUS I0JTOBPEMEHHOTO
XPaHEHUS KAK JOKaIbHBIX, TAK U CAMOCTOSATEIIbHBIX 3JIEKTPOHHBIX IOKYMEHTOB.

7.4. TexHOJIOTHS XpAaHEHUS AJIEKTPOHHBIX TOKYMEHTOB OIPEIECISAETCS COCTaBOM
MH()OPMAIIMOHHOTO U MPOTPAMMHOTO 00eCIIeUeHHUs dIEKTPOHHON OMOINOTEKH.

7.5. TexHONOrHMIO HAAEKHOIO COXPAHEHUS MW HCIOJIB30BAaHMS JIOKYMEHTOB
JJICKTPOHHOM  OMOJIMOTEKH, 3allUTy OT HECAaHKIIMOHHUPOBAHHOTO  KOIHMPOBAHMS
o0ecreuynBaeT TUCTAHIIMOHHBIN OT/AET.

7.6. XpaHeHue JIEKTPOHHBIX PECYPCOB OCYIIECTBIISIETCS CIEAYIOMIUM 00pa3oM:

— JIOKaJbHBIC JJIEKTPOHHBIE PECypChl, MOCTYIMUBIIUE B OMOIMOTEKY MO 3aKa3zaM
Kadeap oT U3JaTeIbCTB U KHUTOTOPTOBBIX (PUPM, XPAHITCS Ha MAIlIMHOYUTAEMBIX
HOCHUTENSX B 3aJi€ DJIEKTPOHHBIX PECYPCOB M BBIIAIOTCS MOJIB30BATESIM TOJBKO
JUTs1 paOOThI B YUTAJILHOM 3aJI€;



— DJIGKTPOHHBIC JTOKYMEHTBI, TOJYYCHHBIC IO JOrOBOpaM OT MpaBooOamaTelieH,
XpaHATCS Ha cepBepe OMOINOTEKH;

— CEeTEeBBIC JJICKTPOHHBIE JOKYMEHTBHI CBOOOJHOTO JIOCTyMa M JOKYMEHTBI
apeHIOBaHHBIX AJICKTPOHHO-OMOIMOTEYHBIX CHCTEM DPa3MEMIAIOTCS Ha cepBepax
npaBooOIIagaTeNen.

7.7. 3ammra OSJICKTPOHHBIX PECYpPCOB OT KOMIBIOTEPHBIX BHPYCOB M
HECAHKI[MOHUPOBAHHOIO  KOMUPOBAaHUS  OOCCIEUUBACTCS  MEXaHM3MaMH  OOIeH
0€30MaCHOCTH JIOKAJIbHO-BBIYUCIUTEIBHON CETH OMOITNOTEKH.

7.8. Jlng pemenus 3amad  MHOOPMAIMOHHON 0€30MacCHOCTH  DJIEKTPOHHOMN
OMOMMOTEKNM  OpPraHW30BAaHO PE3CPBHOE  KOMUPOBAHHE PECYpCOB  AICKTPOHHOM
OMONMOTEKU Ha IUCKH, KOTOPOE OCYINECTBIISCT HAYaIbHHWK JUCTAHIIMOHHOTO OTJHEia
OJIMH pa3 B Mecsll (Ha IMOMOJHEHHUE JAaHHOTO Mecsia). Pe3epBHbIC KOMUU XpaHATCS B
JMCTAHIIMOHHOM OT/IEJIC.

8. Coco0bI 1ocTyna 1moJib30BaTe el K 3JIEKTPOHHBIM JIOKYMEHTAM U M3AaHUAM

8.1. Pa3memeHne 5SIEKTPOHHBIX JJOKYMEHTOB Ha cepBepax OMOIMOTEKH C
BO3MOKHOCTBIO JIOCTYIa K HUM 4Yepe3 JIOKAJIbHYIO CeTh OMOIMOTEKH, JIOKAIBHYIO CETh
WuctutyTa, KOpPHOpPAaTHBHYIO CeTh By30B w/wimu HHTepHer oOecrednBaer
JTUCTAHIIMOHHBIA OTJEII.

8.2. JloOwle pemieHus, cBsi3aHHBIE C (DOHAOM BJIEKTPOHHBIX JOKYMEHTOB H
BeJylllMe K M3MEHEHHIO PerjiamMeHTa paboThl C AJIEKTPOHHON OMOIMOTEKOM, MOJJIeKat
COTJIACOBAHMIO € IPOpeKTOpoM MHcTuTyTA.

8.3. Ilopsimok mocrymna:

— DJEeKTpOHHass OWONMOTEeKa JOCTyMHA W OTKpbITAa JJI BCEX IOJIb30BaTenei
oubmmoreku MuCcTUTYTA;

— (OHJ PNIEKTPOHHOU OMOTMOTEKH OTPa’KaeTCsl B AJIEKTPOHHOM KaTajiore, KOTOPbIN
o0ecrieynBaeT MOJTHOTY U ONEPaTUBHOCTh MOJIY4YeHHs MH(DOpPMALUU O HAJIUYUU
JOKYMEHTa, a TaKkKe JaeT OOCTyN K TMOJHOMY TEKCTYy J00Oro HCTOYHHKA C
aBTOMATH3UPOBAHHBIX pabOYMX MECT TOJIb30BaTeNied B YHTAIBHOM 3ajie
OMOINOTEKH;

— JIOCTYT KO BCEM pecypcaM 3JIEKTPOHHON OMOIMOTEKH BO3MOKEH YAAJICHHO Yepes
caut Mucruryra;

— pecypchl D3JIGKTPOHHOW OMONHMOTEKH, Ha KOTOpbIE MpaBooOJIagaTeIIMU JITaHO
pa3penieHne OTKPHITOrO JOCTYMA, JOCTYIHBI HE TOJIBKO YUTATENSIM OMOIHOTEKH,
HO U J1I000OMY CTOPOHHEMY MOJIb30BaTeNto ceTh HTepHeT;

— TIOJIHBIE TEKCTHI JIOKAIBbHBIX AJIEKTPOHHBIX HM3JaHUN JOCTYIHBI MOJIb30BATEISIM
TOJILKO C aBTOMATU3MPOBAHHBIX PA0OYUX MECT B YHTAIBLHOM 3ajie OMOIUOTEKH
Mocyie MOMyYeHHs] YUTATEIeM IUCKa 13 (DOH/Ia YNTAIHOTO 3ajla U YCTAHOBKU €TO
Ha KOMITBIOTEP.

8.4. DnexTponHas 6ubaroTeKa MIHCTUTYTA PEIOCTaBIISET:



— BO3MOXXHOCTb OJJHOBPEMEHHOT'O MHAMBHIyaJbHOTO JIOCTyIa KO BCEH cUCTeMeE IS
100 npouenToB oOyuaronuxcsi. JlocTyn K 3yekTpoHHOW Onbimoreke MHcTuTyTa
BO3MOXEH M3 JIFOOOH TOUKH, B KOTOPOIl UMeeTcs JOCTYI K ceTu MHTepHeT;

— BO3MOXXHOCTHh OJIHOBPEMEHHOTO HHIWBUAYATBHOTO JOCTyHa K COJAEPKUMOMY
ANEKTPOHHO-OMOIIMOTEUHON CHUCTEMBI B  COOTBETCTBUM C  TpeOOBaHHUSIMHU
(denepaibHBIX TIOCYJAapCTBEHHBIX O0pA30BaTENbHBIX CTaHAAPTOB  BBICIIETO
00pa30BaHUs U CPEAHETO MPOPECCHOHATBHOTO 00pa30BaHUS;

— BO3MOXXHOCTHh IIOJIHOTEKCTOBOTO TIOMCKa TIO COJAEPKUMOMY  3JICKTPOHHO-
OMOJMOTCYHON CHCTEMBI;

— BO3MOXXHOCTH (DOPMHPOBAHUS CTATHCTUIECKOTO OTYETA IO MOJTE30BATEIISIM;

— IpeJCTaBJICHUE U3AAHUN C COXpaHEHUEM BUA CTPAHULL (OPUTMHAIILHONW BEPCTKH);

— BO3MOXXHOCTb JJOCTYTA K 3apyOeKHBIM MEPUOIUUYECKUM HAyUYHBIM U3JaHUSM.

8.5. DnextponHas 6ubnmnoreka MuctutyTa odecreurBaet:

— HaJM4ue U3/IaHUH M0 OCHOBHBIM M3y4aeMbIM JAUCLHUILUINHAM;

— Hanuuue y4eOHOM JUTeparypbl, U3aHHOU 3a nociennue 10 ner;

— HaJIW4Yue JHTEpaTypbl TO [OWCHUIUIMHAM 0a30BOM YacTH TyMaHHUTApHOTO,
COLMAIBHOTO Y SKOHOMHUYECKOT'0 IIMKJIA — 3a MOCIEAHNE 5 JIeT.

8.6. Marepuanbl, pasMeIlEHHbIE B JJIEKTPOHHOM OHONIMOTEKE, IOIyCcKaeTcs
UCIOJIb30BaTh, HUTHUPOBATh HUCKIIOYUTEIBHO B MH(GOPMAIIMOHHBIX, HAYyYHBIX, YYEOHBIX
HeNIX  C  COONIIOIGHHEM  COOTBETCTBYIONIMX  TIOJOKEHWH  JIEHCTBYIOIIETO
3aKOHOJIaTeJIbCTBA B YACTH Kacarollelcsi aBTOPCKOIo MpaBa ¢ 00s3aTeNbHBIM yKa3aHUEM
MMEHH aBTOpa MPOU3BEACHUS U HCTOYHNKA 3aMMCTBOBAHHS.

8.7. YuebHO-MeToauuecKue nocoOus, METOAUYECKUE PEKOMEHAALNHU, KypChl IO
W3y4aeMOW  JUCIHMIUIMHE, CO3/JaHHBIE  HAYYHO-TIETarOTHYECKUMH  PaOOTHUKAMU
WHucTUTyTa M IPYrUMH aBTOPaMM/COCTABUTESIMU B MOPSIKE BBINOJIHEHUS CIYKEOHOTO
3aJjaHusl, TTOJIeKAT CBOOOTHOMY JOCTYITy W KOIMUPOBAHUIO O€3 COTiiacHsi ¢ aBTOpaMu B
DJIGKTPOHHOM YHWTaJbHOM 3aJie WJIM B PEXKUME YAAJIECHHOTO Joctyna (Ha caiTe
Nucturyra).

9. IIpaBa U OTBETCTBEHHOCTh

9.1. OOmiee pyKOBOJACTBO pabOTON JJIEKTPOHHOW OMOTUOTEKH OCYIIECTBISET
HAYaJIbHUK TUCTAHIIMOHHOTO OTACA.
9.2. ABTOp (1MpaBooOIaaTeNh) AEKTPOHHOTO JOKYMEHTA UMEET MPaBO:

— B J1I000€ BpeMs TPOBEPUTHh TOPSAOK W YCIOBHSA JOCTyINa K D3JIEKTPOHHOMY
pecypey;

— U3MEHHUTh PEXHM JIOCTyHa K OJJICKTPOHHOMY JOKYMEHTY, 3aKIIYHB C
00pa3zoBaTebHOM OpraHU3alMe HOBBIN JJOTOBOP WJIM MUChbMEHHOE MPUIIOKEHUE K
JIOTOBOPY B MPOU3BOJIBHOU (hopMme;

— H3BATH CBOM AJICKTPOHHBIN PECYpPC U3 ANEKTPOHHOW OMOIMOTEKH;
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UCIIOJIB30BATh CAaMOCTOSATENBHO WM NPENOCTABIIATh AHAJOTMYHBIE IIpaBa Ha
UCIOJIb30BAaHUE JAHHOTO IOKYMEHTA TPETHUM JIHIIAM.

9.3. bubnuoTeKa UMEET MPaBo:

BBOJUTH Ha CBOEW TEPPUTOPUN OTPAHUUEHHUS [l OJIb30BaTENEe Ha KONMPOBAHHE
JOKYMEHTOB (TIEpEHOC Ha 3JIEKTPOHHBIE HOCUTENH, AIEKTPOHHYIO MOYTY U T.I1.);
NEepeBOUTh (KOHBEPTUPOBATh) JJIEKTPOHHBIM pecypc B e€IuHbIM  Qopmat
XpaHEHUs1, UCIIOJIb3YEMbIi OMOINOTEKOM.

9.4. Tlonb3oBarenn OuOIMOTEKH (IPOGECCOPCKO-MIPENOAaBaTENbCKUI COCTaB,

CTYJEHTBI, COTpYIHUKHN MHCTUTYTA):

MMEIOT IPpaBo OECIUIaTHOTO JOCTYIA K pecypcaM 3JIEKTPOHHON OMOINOTeKH;
MOTYT TOJIYYHUTh KOIHUIO IEKTPOHHOTO M3JaHMsI MJIM €ro YacTH B COOTBETCTBUU C
YCIIOBHSIMH TTPaBO0OIa1aTeNICH.

9.5. Croponnue MHCTUTYTY 1OJIB30BATENN UMEIOT IIPABO:

OecruiaTHOroO JOCTyINa K pecypcaM d3JIEKTPOHHOW OWOIMOTEKH, HAXOASIIUMCS B
OTKPBITOM JIOCTYTIE.

9.6. ABTOp (TMIpaBOOOIIAAATENH) HECET OTBETCTBEHHOCTH:

3a MpenocTaBicHHe OMOIMOTEKe HEOOXOMUMOW M JOCTOBEpHOW HMH(MOpMAIUU O
CBOEM  OJJICKTPOHHOM  JIOKyMEHTE, BKIOYas WHPOpPMAIMIO O  JAPYrux
npaBooOIaiaTeNsAX Ha JAHHBIA pecypc;

HE3aMeTUTENIbHOE M3BEIICHNE OMOIMOTEKH O TMepeaadye MCKIIOYUTEIbHBIX MPaB
Ha IOKyMEHT TPEThEeMY JIMILY.

9.7. bubnuoTeka HeceT OTBETCTBEHHOCTD 34

OpTaHU3alI0 PA0OTHI ANEKTPOHHON OMOIMOTEKH, OOIIECUCTEMHOE MTPOrPaMMHOE
o0ecrieueHne U TeXHUUYEeCKoe obecreueHre ee GyHKIMOHUPOBaHMS;

BKJIFOUEHHE B 3JIEKTPOHHYIO OUOIMOTEKY JOKYMEHTOB MPaBo00OaaaTenel TOIbKO
nocJe 3aKIoueHus JIMIEeH3nOHHOr0 10T0BOPa;

TOYHOE U CBOEBPEMEHHOE HH()OPMHpPOBAHHE TNOJb30BaTeNeii 00 aBTOpe U
MPOU3BECHUH IyTeM OTpaXeHUs MHPOpMAIMU O HUX B OubOIMorpaduueckoit
3aIMCH AJIEKTPOHHOTO KaTayora OMOJMOTEKH W MPEIOCTABICHHS 3TOTO KaTaiora
JII BCEOOILETO CBEICHNS;

o0ecrieueHMe  BCEX  pacxoJ0B, CBSI3aHHBIX C  BOCIPOU3BEIEHUEM U
UCTIOJb30BAHUEM JOKYMEHTa B D3JEKTPOHHOW OMONIMOTEKe, 3a CUeT CpE/ACTB
WNHucturyTa;

COOJTIOJIEHUE PEKUMA JIOCTYIA K SJICKTPOHHOMY JTOKYMEHTY, TPEAYCMOTPECHHOMY
nmpaBoo0IaaTesIeM JOKyMEHTa, B COOTBETCTBUH C 3aKJIFOUYEHHBIM JIOTOBOPOM;
MPEIOCTaBICHUE MPABOOOJIAIATEI0 BO3MOKHOCTH B JIIO0OE BpEeMsS TPOBEPSTH
YCIIOBHSI TOCTYTIA K DJICKTPOHHOMY PECypCy;

COOJIIOJIGHUEe  aBTOPCKOTO  MpaBa B COOTBETCTBMM C  JACHCTBYIOIIUM
3aKOHOJIaTEIILCTBOM;

COXPaHHOCTbH U LI€JICHANPABIEHHOE UCIIOJIb30BAaHHUE HIEKTPOHHOTO TOKYMEHTA;
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— HEM3MEHHOCTb AJICKTPOHHOTO 00pa30BaTEIbHOTO pecypca: OMOINOTeKa HE MOXKET
BHOCHUTH 0€3 corjacus mpaBoobiiagaTesis Kakux Obl TO HU ObLIIO U3MEHEHUH, KaK B
caM DJIEKTPOHHBIA 00pa3oBaTEeNbHBIA pecypc, TaKk W B €ro Ha3BaHWE U
0003HaueHNEe NMEHU aBTOPA, a TAK)KE HE MMEET NpaBa CHAOKaTh MIUTFOCTPAIHSIMH,
MPEIUCTOBUSAMHU, KOMMEHTAPUSIMH, MOSICHEHUSIMHU (32 MCKIIOUEHHUEM aHHOTAIMH
Ha pecypc).

9.8. ITpopexrop NHCTUTYTa HECET OTBETCTBEHHOCTH 38 KOOPAMHAILIUIO COBMECTHOM
paboTel OMOMMOTEKHM W CTPYKTYPHBIX MoapazaeieHuii MHCTHTYyTa 1O TOMOTHEHHUIO
ANEKTPOHHOU OUOIMOTEKH.

9.9. Ilonp30BaTen HECYT OTBETCTBEHHOCTD 3a:

— HCHOJb30BaHUE JOKYMEHTOB DJIEKTPOHHOW OHOJIMOTEKHM TOJBKO B JIMYHBIX
y4eOHBIX WM HAay4yHbIX LensdX B cooTBeTcTBUM ¢ Yacteio 4 ['paxaanckoro
kojekca PD;

— KOMMEpPYECKOe WM HMHOE PACIpPOCTPAHEHUE JOKYMEHTOB, (IIOJIb30BATEN HE
UMEIOT TIpaBa TUPAKUPOBATH PECYPCHI DIIEKTPOHHOW OMOMMOTEKH HUKAKUMHU
BO3MOXHBIMH CITOCOOAMU, BKJTFOUAsI TIEYATHBIN M 3JICKTPOHHBIH ),

— HapylleHHe  aBTOPCKUX 1MpaB (B COOTBETCTBUM C  JICHCTBYIOIIUM
3aKOHOJATENIbCTBOM);

— cobmonenne [IpaBun moas3oBaHus OMOIMOTEKOM.

9.10. Bce monb3oBaTenu 3A€KTPOHHOM OMOIMOTEKH (B TOM YHCiIe paOOTHUKHU
OMOIMOTEKN) MOJDKHBI OBITh YBEJOMJICHBI, 4TO HHQOpMAIUs, MpeACTaBICHHAs B
ANEKTPOHHBIX JOKYMEHTAX M U3JaHUSIX, HE MOXKET MPSMO WJIH KOCBEHHO HCITOJIB30BAThCS
VIS 3HAYUTENTBHOTO MO0  MacmrTadaM WM CHCTEMaTHYeCKOTO  KOMHWPOBaHUS,
BOCTIPOM3BE/ICHNUS, CHCTEMATUYECKOTO CHAOXKEHHSI WIIM PACIIPOCTPAHEHHSI JTF000MY JIHILY
B moboit ¢opme. Ilonp3oBarensiMm He pa3peliaeTcsi HM3MEHSATh, PaCHpPOCTPAHSITH,
myOnuKOBaTh Marepuasibl (OHAA SJIEKTPOHHBIX JIOKYMEHTOB W W3JaHUN OMOIMOTEKU
NuctutyTa 15151 OOIIECTBEHHBIX M KOMMEPUYECKHX LIeTeH.
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[Ipunoxxenne Nel

JUIEH3UOHHBIN JIOTOBOP Ne
0 MPeIoCTABJICHUM MPABA UCIO0JIb30BAHUS NMPOU3BEIeHU I
(HEeMCKJIIYHUTEIbHAS JTHLEH3Hs)

r. MockBa « » 201 .

>

MMEHYEeMbId B JaibHEWIIeM «ABTOp», C OJHOM CTOPOHBI, U YACTHOTO YUPEKICHUS
BBICIIETO  OOpa3zoBaHus  «VMHCTHTYT TOCYJapCTBEHHOTO  aJIMHHHUCTPUPOBAHUSY,
nMeHyeMbli B nanbHedmeMm «BY3», B nume pekropa TapakanoBa AjekcaHapa
BanepueBuua, neiCTBYIONIETO0 HA OCHOBaHHHM YCTaBa, C JAPYTrOd CTOPOHBI, COBMECTHO
uMenyembie «CTOpPOHBI», a MO OTACNBHOCTH «CTOpOHA», 3aKIIOYWIM HACTOSIIUN
oroBop (nanee — JIoroBop) o HIKECIEYIOIEM:

1. IPEAMET JIOTOBOPA

1.1. ABTOp, B 1Iensix obecrnedeHus A0CTyIa yuTaTenaeil k OubanoreunoMy (HoHIY
BVY3a, 6e3Bo3me3nHo mpenoctaBisier BY3y mpaBo Ha ucnonbs3zoBanue [IpousencHus,
ykazaHHoro B [Ipuioxenun Nel, koTopoe sIBJISIETCS HEOTHEMIIEMOM YaCThE) HACTOAILETO
HloroBopa, a BY3 o00s3yercs HCHOIB30BaTh MPEAOCTABICHHOE IPABO CIOCOOaMH,
YCTaHOBJIEHHBIMHM HACTOSIUM J{0rOBOPOM.

1.2. ABTOp rapaHTHpyeT:

— Hannumne y Hero 3akoHHbIX npaB Ha I[IpousBeneHue, nmpaBa Ha MCIOJIb30BaHUE

KOTOpOTO, MepeaatoTcs o HacrosmeMy Jlorosopy,

— Ha MomeHT 3akmrodeHust Hactosmero JloroBopa eMy He HM3BECTHO O IIpaBax

TPETHUX JIUL, KOTOPBIE MOTIHM OBl OBITH HAPYIICHBI IPU MPEIOCTABICHUH TPaB HA

ucrnonb3oBanue Iponssenenns.

2. CIOCOBBI UCITOJIB30OBAHUSA NTPOU3BEJAEHUSA

2.1. ABtopoM 0€3BO3ME3IHO TPEJOCTABICHbI TMpaBa Ha HCIOJb30BAHNE
[IpousBeneHuss CIeAyIOIMUMH CIIOCOOAMHU, HE3aBUCHMO OT TOTO, COBEPILAIOTCS JIU
COOTBETCTBYIOIINE ACHCTBUS B LENISAX U3BJICUCHHSI TPUOBLIN MK 0€3 TaKOBOM:

— BocnpousBeaeHue [IpousBeneHus, ToO €CTh U3TOTOBJICHUE KOMMH OJHOTO U Oojee
sk3emMIuisipa [IpousBenenust uinum ux yacreit B o000 MarepuaibHOl hopMme, B TOM

YHUCJIE 3aIIACh HA DJIEKTPOHHBIN HOCUTEIIb;

— nyOnuuHbIi okas [IponsBenenus;

— IIPOKaT OPUTMHAJIOB WM 3K3eMIULIpoB [Iponssenenus;
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— mepeBoj wiaM Apyras mnepepabotrka IlpomsBeneHus, TO ecTb CO3/aHUE
npousBoaHbIX [IpousBenenuit (00pabOTOK, HSIEKTPOHHBIX BEPCHM U TOMY
MOI00HOTO);

— nosenenue IIponsBenaenns 10 BCeoOIIEro CBEACHUS TaKUM 00pa3oM, 4To Jro0oe
JUI0 MOXET MOJMy4uTh AocTyn K [IpousBeneHuto u3 nod0ro mecra u B Jirodoe
BpeMsI 0 COOCTBEHHOMY BBIOODPY (JIOBEICHHUE /IO BCEOOIETO CBECHNS).

2.2. ABTOp paspemaeT MpenoCTaBIATh JOCTYN YHTaTeNel y4eOHOW OMOIMOTeKH
BVY3a x [Ipou3BeaeHunto Ha CIeayIONIEM YPOBHE:

— JlokanpHast ceth OubOnmorekn BY3a (¢ BO3MOXHOCTHIO aBTOPU30BAHHOIO
JIOCTYyTIa);

— Kopnoparusnast cere BVY3a (moctyn crpykrypHbIX nonpasneneHuii BY3a c
BO3MO>XHOCTBIO aBTOPU30BAaHHOTO JIOCTYTIA);

— KoprioparuBabie 00beAMHEHHS OMOIHOTEK;

— CBobOoauslii foctyn uepes Internet.

3.TIPABA 1 OBA3AHHOCTHU CTOPOH

3.1. ABTOp MMeeT HpaBO HCIOJb30BaTh CAMOCTOSITEIIBHO WM TMPEIOCTABIATH
aHaJOTUYHBIE MpaBa Ha Ucnoib3oBaHue [IponsBeeHUsI TPETHUM JTULAM.

3.2. ABTop BIpaBe pacTOpruyTh HacTosmui JloroBop, yBenomus 06 3tom BY3 He
MeHee ueM 3a 30 KaJleHJapHbIX JTHEH.

3.3. ABTOp BIIpaBe pacTOPTrHYTh HACTOSIIMI /[oroBOp B cilydae MCHOJIb30BaHUS
[TpousBenaenuss BY3oM cnocobamu, HE MPeayCMOTPEHHBIMH HACTOSIIMM J[OTOBOpOM,
MUCBbMEHHO u3BecTuB 00 sToM BY3.

3.4. BY3 He BnpaBe nepeaBaTh NOJy4eHHbIE OT ABTOpa IIpaBa Ha UCIIOJIb30BAHHE
[TpousBeneHuss TPETHUM JIUIAM (3aKJTFOYATh CyOIUIIEH3HOHHBIE IOTOBOPHI).

3.5. BY3 BnpaBe ucnonb3oBaTh [IpousBenenne crocodaMu, yka3aHHbIMHU B 11.2.1
Hacrosiero JloroBopa, 6€3 orpaHu4YeHUsI TEPPUTOPUHU HUCIIOIH30BAHUS TIPAB.

3.6. BY3 BnpaBe pacToprayTh HacTosiMil J[oroBop B ciydae, €Ciu yCTaHOBUT,
YTO Ha MOMEHT 3akitoueHus [loroBopa ABTOp He 00yiaianm 3aKOHHBIMHM TMpaBamMu Ha
[IpousBenenue.

4. OTBETCTBEHHOCTb CTOPOH U ®OPC-MAKOP

4.1. 3a HewcrnolHEHHWE WIA HEHajuexamee ucnodHerne CTopoHaMuU
00513aTeNbCTB, IPUHATHIX HAa ce0sl B COOTBETCTBUM ¢ HacTosumM JloroBopoM, CTOPOHEI
HECYT  OTBETCTBEHHOCTh B  COOTBETCTBMM ¢  HacTtosmmM  JloroBopom
3aKoHOAaTeNbcTBOM Poccuiickon @eneparnuu.

4.2. CTOopoHBI OCBOOOXKAAIOTCA OT OTBETCTBEHHOCTH 3a HEUCIIOJHEHUE WU
HEHaJIJIe)KaIIee MCIIOJIHEHNE CBOMX 00S3aTENbCTB MO HacTosAmeMy JloroBopy B ciydae
AeUCTBUS ~ OOCTOSITENICTB ~ HEMPEOAONMMON  CWJIBI, TPSAMO  WJIM  KOCBEHHO
MPETATCTBYIOMNX UCIIOTHEHUIO HacTosmero /loroBopa, To €CTh TaKuX OOCTOSTEIBCTB,
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KOTOpbIe He3aBUCHUMBI OT Boiii CTOpPOH, HE MOTJIIM OBITh UMHU TPEIBHUIICHBI B MOMECHT
3aKJIFOYCHHS HACTOAMIEro JoroBopa u mpeIoTBpaIleHbl pa3yMHBIMUA CPEJICTBAMU MPU UX
HacTymieHuu (popc-maxop). K Takum 00CTOATEIHCTBAM OTHOCSATCS: BOCHHBIC JICHCTBUSI,
SMUACMHM, 3EMIICTPSICCHHS, HABOAHCHHS, aKThl OPraHOB BJIACTH, HEIMOCPEICTBEHHO
3aTparmBaroliiye npeamMeT Hacrosmero Jlorosopa.

4.3. CropoHa, TOJABEprmIascs JIEHCTBUIO TaKUX OOCTOATEILCTB, O0sS3aHA B
MMCbMEHHOM BHJI€ YBEJIOMUTH JApyryto CTOpOHY O BOZHMKHOBEHHH COOTBETCTBYIOIIUX
OOCTOSITEIbCTB M WX BIIMSHUHM HA HCIIOJIHEHHE COOTBETCTBYIONIMX OO0S3aTEIBCTB TIO
HacTosiieMy JloroBopy. B ciyuae ecnu 0OCTOATENHCTBA HEMPEOJOIUMON CUITBI JUISITCS
Oonee AByX MecALeB, JoroBop MOIIEKHUT PACTOPKEHHIO.

S. PABPEHLIEHME CITOPOB

5.1. Cnopsl u pa3zHoriacusi, BO3HUKAOIIUE U3 HacTosulero /Jforosopa unu B cBA3U
C HUM, OyAyT pa3pemaThCs IyTeM MeperoBopoB Mex 1y CTOpoHaMH.

5.2. B cnyuae ecnu CTOpOHBI HE MNPUAYT K COMVIAICHHUIO, CIOP MOMJIEKHUT
pa3pelIeHNIO B YCTAHOBIEHHOM 3aKOHOM HOPSIIKE.

6. CPOK JJOI'OBOPA

6.1. Hacrosmuuii JloroBop BcTymaeT B CHIIy M CTAaHOBUTCS 0OsA3aTEIbHBIM IS
CTOpOH C MOMEHTA €r0 3aKJIFOUEHUS.

6.2. Hacrosimuii JloroBop 3aKJIFO4€H HAa CPOK JIEUCTBUS MCKIIFOUUTENIBHBIX IIPaB Ha
[IpousBenenue.

6.3. B cinydae npekpailieHuss HCKIIOYUTENBLHOTO paBa Ha [IpousBenenne Jlorosop
IIPEKPAIAETCS.

6.4. OxoHuaHue cpoka JAecTBUs Hacrosiumiero JloroBopa He OCBOOOXKIAET
CTOPOHBI OT OTBETCTBEHHOCTH 34 €r0 HapyIlIEHUE.

7. AOITOJHUTEJIBHBIE YCJIOBUSA U 3AKJIIOYUTEJIBHBIE ITOJIOXKXEHUSA

7.1. ABTOp, B TeueHune 10 KaJeHZAPHBIX AHEW CO JHS MOAMUCAHUS HACTOSAILIETO
JHloroBopa, nepenaer BY3y mo akty npuema-mnepenayu, sSBISIIOUIEMYCS HEOThEMIIEMOM
4acThIO HacTosuero Jloropopa:

— opuruHan (meyatHasi pykonucs) [IpousBeneHus B neyaTHOM BUJie OOBEMOM
— (aiinbl, comeprkamecs B JIEKTPOHHOM Bujae 00bEMOM B (opmare Ha
3JIEKTPOHHOM HOCHUTEJIE

ABTOp  TapaHTHpPyeT  COOTBETCTBHE  mepenaHHoro BVY3y  sksemmspa
[TpousBeeHNs WM €TO YacTel B JIEKTPOHHOU (popme opurunany [IpousBenenus.

7.2. JIroOble U3MEHEHUs U JOIOJIHEHUs K HacTosAleMy JloroBopy AeiCTBUTENIbHbI
MIPU YCJIIOBHUH, €CJIM OHU COBEPIIEHBI B MUCbMEHHOM opMme U noanucanbl CTOpOHAMHU.
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7.3. Hacrosumii JloroBop cocTaBlieH B JBYX J3K3eMIUIIpax, HMEIOINX
OJIMHAKOBYIO IOPUJIMYECKYIO0 CHIIy, OJIMH U3 KOTOPBIX HaXoAHUTCsS Yy ABTOpa, BTOPOMH
xpaHutcs B 6ubanorexe BY3a.

7.4. CTopoHBl 0053yIOTCS CBOEBPEMEHHO H3BEIIATH JAPYr Apyra o0 MU3MEHEHUHU
CBOMX PEKBHU3UTOB.

7.5. Bo Bcem, uto He mnpeaycMoTrpeHo HactosmuMm JloroBopom, CTOpOHBI
PYKOBOJICTBYIOTCS 3aKOHOIATeIbCTBOM Pocculickon denepanni.

8. AIPECA N ITIOAIINCHU CTOPOH

ABTOp BY3
®.1.0. YacTHOE yupesKAeHne BbICIIero
oopasoBanusi «MHCTUTYT
rocy/1apCTBEeHHOI0
aIMHUHHUCTPUPOBAHMS
Anpec
Anpec: 119261 r. Mocksa, Jlenunckuit mp-
T, 1.80
Tenedon
e-mail
Iloamuce
Pexrop UY BO «1UT"'A»
A.B.
M.IIL. TapakaHoB
ML.IL
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